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                                Westminster City Council

                                                                            Application Form for Teaching Staff
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Please Post your completed application form to: 





Position Applied for: 




Where did you see this vacancy advertised?
School: 




Closing date: 

Section 1: Personal Details 

(internal candidates should give their work address only)

Preferred Title: (e.g. Mr, Ms etc)

First Name: 

Last Name: 

Address: 

Postcode: 





NI Number: 
Telephone: 





Mobile: 
Email address: 

Work address: 
Work telephone: 




 Work email: 
May we contact you at work?
Yes☐ 
No☐
Please specific any dates you are not available for interview: 
Do you require a certificate of sponsorship that would enable you to take up employment in the UK? 
If yes, please provide details below or on a separate sheet

Yes☐ 
No ☐


Section 2: References 
All Candidates – Please complete details for both referees, who should not be related to you and include your most recent employer(s). If school/college leaver, please give name and address of head teacher/tutor and also manager of most recent work experience placement – if applicable. Please note – we reserve the right to contact any previous employer(s) you have listed for reference purposes where relevant. Internal Candidates – Please note your Line Manager must be one of your referees. 
Current/most recent employer:  



 Second Referee:
Name of referee: 





 Name of referee: 
Position: 






 Position: 

Name and Address of organisation: 



 Name and Address of organisation: 


Work Email: 






 Work Email: 

Telephone:                                                                                       Telephone:

May we approach them at the interview stage?

  May we approach them at the interview stage?

Yes☐ 
No ☐






Yes☐ 
No☐ 
Section 3: Employment Details 

Please record all previous employment below, starting with your present or most recent employer
1. Name and address of current or most recent employer: 

Position held and salary: 
Spinal Point, teaching and learning responsibility: 

Key Duties and responsibilities (bullet points): 

Date appointed: 




Date left or notice required: 
School type: 






Age range: 




Roll: 





Reason for leaving (if applicable):

Section 3 continued: 

All previous employment (including voluntary or community work if relevant)
2. Name and address of employer: 

Position held and salary: 
Main duties and responsibilities (bullet points): 

Date appointed: 




Date left or notice required: 

Reason for leaving: 

3. Name and address of employer: 

Position held and salary: 
Main duties and responsibilities (main duties and responsibilities): 
Date appointed: 




Date left or notice required: 

Reason for leaving: 

Please continue employment history on a separate sheet if necessary.

You may be asked to explain any gaps in employment under the child protection policy.

Section 4: Education, qualifications and training  
Please list all training and qualifications which are relevant to this post including GCE O/A Level or equivalent, degree and teacher qualifications.   You may be required to produce original certificates.

Name of School 



Qualification/grade achieved 



Dates
College/University 



Qualification/grade achieved



Dates
Professional association/qualification 

Qualification/grade achieved/training 


Dates 

Right to work: 
Are you an overseas qualified teacher and have yet to achieve QTS in the UK? 
Yes ☐
No ☐
Do you hold or are you working towards QTS?   Yes ☐    No ☐       If yes, please give date of award: 
DfES Number: 





QTS Certificate Number: 

Are you registered with GTC? 
Yes ☐
No ☐


Section 5: Relevant skills and competencies
Please review the person specification found within the job description. Record below details of any relevant skills, experience, training or qualifications which make you particularly suited for this position.

If the person specification contains competencies, please provide a brief example of how you have demonstrated each competency in the past.  Use the behavioural indicators listed under each competency heading as a guide in preparing your response. Please note that you are not required to provide a separate response for each behavioural indicator. Please continue write below and/or on a separate sheet and attach to the application form.

Section 6: Prevention and detection of fraud
The council is committed to the highest ethical standards and expects its employees to act with integrity, to be honest and trustworthy and to comply with all laws and regulations which apply to council business.

The council collects information for a variety of local authority purposes including Housing Benefit. The information collected about you may be used for any local authority purpose.

Information on you provided by you or by a third party may be checked with other information held by the council. This information may also be used by the council or supplied to other bodies to prevent or detect crime or protect public funds. Use of information about you and disclosures to anyone outside the council will only be carried out where law permits.

If you have any queries about information held about you, all of which is held under the provisions of the Data Protection Act 1998, please contact the Director of Finance at Westminster City Hall, Victoria Street, London SW1E 6QP.
Section 7: Relative/other interests 
Are you related to any Councillor/Governor or senior officer of the council/school? If yes, please give details below: 
Warning – canvassing of or failing to disclose a relationship to a councilor, may disqualify you.
Section 8: Additional Information

Nationality: 

Westminster City Council wishes to encourage disabled people to apply for jobs – all information will

be treated in confidence. The council operates a guaranteed interview scheme for disabled people who demonstrate on their job application form that they meet the specified selection criteria for the job. (Indicate by marking ‘x’ in the relevant box).


☐
☐

Section 10: Applicant’s declaration 

I declare that the information that I have provided is true and accurate and in particular that I have not omitted any material facts which may have a bearing on my application.  I understand that any subsequent contract of employment with the council will be made on the basis of the information I have provided.

I understand that a false declaration which results in my appointment to the council’s service will render me liable to dismissal without notice. I give explicit consent that the information which I give on this form may be processed in accordance with the council’s registration under the Data Protection Act 1998.

Signed:





Date: 
Thank you for your interest in working for Westminster City Council. 


The information given will be treated as confidential. 


We are committed to equal opportunities in employment and service delivery and are only interested in your ability to do the job. 


Please complete the form in black ink. 





 

























































































































































































 





 





























 























 









































 











 























 





 




















































































































































































































































































































 





In relation to any disability, do you have any particular requirements in order to attend an interview? �If yes, please give details on a separate sheet.





Do you have a disability as outlined in the Equality Act (2010)? (See Equal Opportunities Monitoring section for detailed definition)
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