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Volunteer Application 
Form


	[bookmark: Text84]School name:	     
	
	[bookmark: Text86]Contact name:	     

	
	
	[bookmark: Text87]Telephone:	     

	
	
	[bookmark: Text88]Fax:	     

	
	
	[bookmark: Text89]Email:	     



1. Personal details

	Surname: 
	
	Forename(s): 

	
	
	

	[bookmark: Text5]Previous name(s):       
	
	Home/term time address (if different): 

	
	
	[bookmark: Text10]     


	Present address:
	
	

	
	
	

	Postcode: 
	
	[bookmark: Text29]Postcode:      

	
	
	

	[bookmark: Text15]Telephone (home):       
	
	[bookmark: Text16]Telephone (work):      

	
	
	

	Mobile: 
	
	Email: 

	
	
	




2.	Employment / Volunteering history
	Please list below your full employment history starting with the most recent (this should include voluntary/unpaid work) and provide an explanation for any gaps

	From
dd/mm/yy
	To
dd/mm/yy
	Full/
part time/
voluntary
	Name, address and contact number of employer
	Position held and salary 


	Reason for leaving employment

	
	
	 
	
	
	

	
	
	
	
	

	

	
	
	
	
	

	

	     
	     
	     
	     
	     

	     


	     
	     
	     
	     
	     

	     


	     
	     
	     
	     
	     

	     




3.	Education, training or courses

	Please give details of any education, training or courses you have successfully completed that may be relevant to the role for which you are applying.


	Education, training and courses

	

	From
	To
	Name of school/college
	Examinations passed

	dd/mm/yy
	dd/mm/yy
	
	Subject (inc.awarding body)
	Level
	Grade
	Date awarded

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





4 Rehabilitation of Offenders Act 1974 (exemptions order 1987)

 Rehabilitation of Offenders Act 1974 (as amended) 

The volunteer role you are applying for is exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not ‘protected’ (ie filtered out)  as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended in 2013) . The amendments to the Exceptions Order provide that certain’ spent’ convictions and cautions are 'protected' and are not subject  to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found using the following link.  

https://www.gov.uk/government/publications/dbs-filtering-guidance

Please ensure that you answer the following questions honestly as false statements or withholding relevant information will result in one of the following actions being taken:

•	your application will be taken no further
•	an offer of employment will be withdrawn
•	disciplinary action leading to dismissal will be taken (if employment has commenced)   

[bookmark: Check9][bookmark: Check10]Do you have anything to declare in relation to the above ?  	Yes |_|	No |_|

[bookmark: Check11][bookmark: Check12]Have you ever been disqualified from working with children and /or included on the DfES List 99 or subject to sanctions imposed by a regulatory body eg GTC,DfES?	Yes |_|	No |_|

If you answered Yes to either of the above questions, please provide details below:
[bookmark: Text60]     





[bookmark: _GoBack]




5.	Supporting statement
	a) Why are you applying for voluntary work at the school?
Please include any skills or experience that you bring to the role, what is your motivation for wanting to work with children or young people and explain what you want to achieve from volunteering. 
If the school provide a selection criteria for the role you are volunteering for please ensure you address all the points listed. 









































6 References

Please give details of two referees the first of which must be your current or most recent employer or organisation you volunteered for. References from friends, School or colleges will only be accepted for candidates applying straight from full time education or when candidates provide an acceptable reason why a previous employer cannot be contacted.

If the role you are volunteering for involves working directly with children we would welcome a reference from the most recent employer with whom you were employed to work with children. (this may include voluntary/unpaid work). Please let your referees know that we will contact them. 

	1.
	Name: 
	
	2.
	[bookmark: Text65]Name:	     

	
	Job title: 
	
	
	Job title:          

	
	Address: 	


	
	
	[bookmark: Text66]Address:	     

	
	Postcode:	
	
	
	[bookmark: Text81]Postcode:	     

	
	Email: 	
	
	
	Email: 	     

	
	Tel no:	
	
	
	[bookmark: Text68]Tel no:	     

	
	
	
	
	



Any issues raised in the references may be raised at a later point.

Safeguarding Children

The Federation of Westminster Special Schools is committed to safeguarding and promoting the welfare of children. Assessment and testing of applicants’ suitability to work in a school environment is an integral part of the selection process. Any discrepancies or anomalies in information provided will be taken up at interview. Current or previous employers will be contacted as part of the verification process.

	
Under the terms of the Data Protection Act 1998 the information you give us will only be used for the purpose of personnel management.  We may contact other relevant organisations to check factual information you have given on this application form.  The information will be stored manually and electronically and disposed of after 12 months if your application is unsuccessful.

I declare that the information given on this form is correct to the best of my knowledge and belief, and I understand that any false statements on this form could result in my application for a volunteer role being rejected or terminated.  I agree that the information I give you in connection with this application may be stored and processed for the purpose of personnel management.

Date  	(dd/mm/yyyy) 	Signed __________________________________
If applying on line you will be asked to sign your application at interview.




The Federation of Westminster Special Schools is committed to equal opportunities, safeguarding and promoting the welfare of children and young people. We expect all our staff and volunteers to share this commitment. All appointments are made subject to receipt of a completed application form, satisfactory references and an Enhanced DBS check.
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