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CHANGE OF CIRCUMSTANCES APPLICATION FORM 2024

This form is for parents or carers of children, including those with special educational needs and/or disabilities that currently receive travel assistance and are requesting a change in home to school travel arrangements for their child.
Please ensure that you have read the Home to School Travel Assistance Policy and understand the eligibility criteria before completing and submitting this form. Travel assistance is only provided for home to school journeys. Transport will not be provided for appointments and/or extra-curricular activities.

1. Information about the child/young person

	Name of child/young person:
	


	Date of birth:
	


	Gender:
	




2. Change of address or changes to school/college
	Current home address, including post code:
	

	If you have moved address, please add your new home address including post code here:
	

	Name and address of the child/young person’s current school or college:
	


	If your child is changing school/college, please provide the name and address of the new placement here:
	



	When is their expected start date at this school/college?
	




3. Child/young person’s school timetable
Please provide your child’s new school timetable if applicable

	Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Start time
	
	
	
	
	
	
	

	Finish time
	
	
	
	
	
	
	



4. Children and young people with special educational needs and/ or a disability

	Have your child’s disability or special needs changed since you first applied for travel assistance? If yes, please provide more information:
	











5. Additional Information

	Is the child or young person entitled to free school meals or do you receive the maximum level of working tax credit? If yes, please provide evidence of this.
	

	Is the child or young person attending a religious school based upon the grounds of religion?
	


	Do you or your partner have a disability or condition which means you are unable to accompany your child to school? If yes, please provide more information about this including medical evidence of you/your partner’s condition.
	




	Please provide any other information that you feel is relevant to your child’s application
	







	Will you be providing any additional documentation to support your application?
	         
  ☐  Yes                                   ☐   No

If yes, please write below which documents that you will be providing:









	If your application for travel assistance is agreed, please state which method of travel assistance that you would prefer.
	 ☐ Independent Travel Training
 ☐  Personal Transport Budget
 ☐ Council provided Transport (Minibus)



6. Submitting this form

	Form completed by:
	


	Signature:
	


	Contact number:
	


	Email address:
	


	Date completed:
	




Please return this form to the contact details below:

Email to:
travelapplications@rbkc.gov.uk

Post to:
Travel Assistance Applications, SEN Service, 
1st Floor, Pink Zone, Kensington Town Hall, 
Hornton Street, London
W8 7NX 

Please be aware that in year transport applications can take up to 2 weeks for applications to be assessed and that transport scheduling can take a further 6 weeks to be arranged. 
Applications for transport for September 2024 must be made by 12/04/2024 to allow time for scheduling to take place. Phase transfer applications will be processed during the summer school holidays and you will receive notification of your child’s transport arrangements in August 2024.

Page 1 of 7
Travelapplicationform2022
Page 7 of 7
image1.jpg
o4

City of Westminster




image2.png
%

City of Westminster

CHILDREN’S SERVICES




